ABC SCHOOL DISTRICT


ABC HIGH SCHOOL

Student Employee Training Plan

	Student Name:


	SS#:

	Date of Birth:


	Student’s Address:

	Job Title:  Teaching Assistant
Holland Code:  Social, Artistic, Conventional

	Working Papers Certificate #.

	School Coordinator:


	School’s Telephone Number:

Fax:  

Email:

	Employer:


	Employer’s Telephone Number:

	Job Supervisor:


	Supervisor’s Telephone Number:

Fax:

Email:

	Duration:
	Schedule:  

	Insurance Coverage:

· Student is an employee - Worker’s Compensation

· Student is a non-paid intern – Employer’s Insurance

· Student is a non-paid intern – ABC’s School’s Insurance
	Transportation Provided by:


	GOALS FOR THIS WORK-BASED LEARNING STUDENT:

	1.  To experience the career field of EDUCATION

	2.  To be exposed to and master the skills necessary for this career. 

	3.  To develop the soft workplace skills necessary for success in the world of work.  

	4.  To be trained in the safe operations of this career.

	5.  To be able to demonstrate positive behavior and appropriate dress for this career.


	Job Tasks and Learning Outcomes (to be developed by the employer and school coordinator) 

Specific Tasks related to Position
	 # of training weeks
	Achievement Level and Comments

1.  Mastered skill

2.  Needs more Training at the work site.  

3.  Needs more training at school.                

4.  Has not reached this training area.

	1. Discuss assigned duties with classroom teacher in order to coordinate instructional efforts.


	
	

	2.  Prepare lesson materials, bulletin board displays, exhibits, equipment, and demonstrations.
	
	

	3.  Present subject matter to students under the direction and supervision of the mentor.  This can be in the form of lectures, discussions, or supervised role-playing.


	
	

	4.  Tutor and assist children individually or in small groups to reinforce lesson presented by teacher.


	
	

	5.  Demonstrations of specific skills.
	
	

	6.  Distribute and collect work or other paperwork to and from students.


	
	

	7.  Enforce classroom rules.


	
	

	8.  Grade homework and tests, computer and record results, using answer sheet.
	
	

	9.  Use technology to develop lesson plans and input grades


	
	

	10.  Supervise students in classrooms, halls, cafeterias, schoolyards, and gymnasiums, or on field trips.


	
	


	 SAFETY TRAINING

(Below list specific items.)
	Date of Safety Training
	Achievement Level and

Comments

1.  Mastered safety training instruction.

2.  Needs more safety training at work site.  

3.  Needs more safety training at school.                 

4.  Has not reached this training area.

	1.  The student will read the school's handbook regarding proper safety procedures in the classroom for teacher and student.
	
	

	2.  The student will understand the OSHA safety standards in a school setting.
	
	

	3.  The student knows where the fire extinguisher is in the classroom.
	
	

	4.  The student will be advised of the location of first aid kit, and defibulator machine.


	
	

	5.  The student will be advised on how to properly handle and dispose of possible chemicals that enter the classroom.
	
	


	DRESS and BEHAVIOR CODE FOR POSITION

Describe specific items.
	Achievement Level  and Comments

1.  Dresses/behaves appropriately

2.  Needs to modify dress/behavior.  

3.  Needs personal consultation.

	1.  Clothing should be chosen carefully.  Short skirts, low-cut tops are not appropriate.  Casual dress pants or knee length skirts, simple tops, and sweaters are appropriate.  


	

	2.  Hair should be pulled back or neatly styled.
	

	3.  The student should wear comfortable; low heels that compliment the outfit.


	

	4.  Personal Cleanliness


	

	5.  Appropriate positive body language.
	


	Student Signature                          


	

	Employer Signature


	

	Parent Signature                          


	

	Coordinator Signature


	

	Date of Training Plan


	


3/28/2005

1

