ABC SCHOOL DISTRICT


Clarkstown High School South

Student Employee Training Plan

	Student Name:


	SS#:

	Date of Birth:


	Student’s Address:

	Job Title: Production Laborer

Holland Code:  Realistic


	Working Papers Certificate #.

	School Coordinator:


	School’s Telephone Number:

Fax:  

Email:

	Employer:


	Employer’s Telephone Number:

	Job Supervisor:


	Supervisor’s Telephone Number:

Fax:

Email:

	Duration:
	Schedule:  

	Insurance Coverage:

· Student is an employee - Worker’s Compensation

· Student is a non-paid intern – Employer’s Insurance

· Student is a non-paid intern – ABC’s School’s Insurance
	Transportation Provided by:


	GOALS FOR THIS WORK-BASED LEARNING STUDENT:

	1.  To experience the career field of Manufacturing.

	2.  To be exposed to and master the skills necessary for this career. 

	3.  To develop the soft workplace skills necessary for success in the world of work.  

	4.  To be trained in the safe operations of this career.

	5.  To be able to demonstrate positive behavior and appropriate dress for this career.


	Job Tasks and Learning Outcomes (to be developed by the employer and school coordinator) 

Specific Tasks related to Position
	 # of training weeks
	Achievement Level and Comments

1.  Mastered skill

2.  Needs more Training at the work site.  

3.  Needs more training at school.                

4.  Has not reached this training area.

	1. Carries or handtrucks supplies to work stations

	
	

	2. Records information, such as number of product tested, meter readings, and date and time product placed in oven
	
	

	3. Examines product to verify conformance to company standards

	
	

	4. Mixes ingredients, according to formula.

	
	

	5. Feeds item into processing machine.
	
	

	6. Inserts parts into partial assembly, during various stages of assembly to complete product.

	
	

	7. Counts finished product to determine completion of production order.

	
	

	8.  Washes machines, equipment, vehicles and products, such as prints, rugs, and table linens.
	
	

	9. Folds parts of product and final product during processing

	
	

	10. Separates product according to weight, grade, size, and composition of material used to produce product.


	
	


	 SAFETY TRAINING

(Below list specific items.)
	Date of Safety Training
	Achievement Level and

Comments

1.  Mastered safety training instruction.

2.  Needs more safety training at work site.  

3.  Needs more safety training at school.                 

4.  Has not reached this training area.

	1.  Handling and Moving Objects

	
	

	2.  Inspecting Equipment, Structures, or Material
	
	

	3.  Evaluating Information to Determine Compliance with Standards

	
	

	4.  Identifying Objects, Actions, and Events

	
	

	5.  Performing General Physical Activities
	
	


	DRESS and BEHAVIOR CODE FOR POSITION

Describe specific items.
	Achievement Level  and Comments

1.  Dresses/behaves appropriately

2.  Needs to modify dress/behavior.  

3.  Needs personal consultation.

	1.  Standard Work Uniform provided by employer – worn as required


	

	2.  Clean-cut image – no hair below collar, no facial hair
	

	3.  Appropriate work-issued foot gear


	

	4.  Personal Cleanliness


	

	5.  Appropriate positive body language.
	


	Student Signature                          


	

	Employer Signature


	

	Parent Signature                          


	

	Coordinator Signature


	

	Date of Training Plan


	


3/28/2005

1

