ABC SCHOOL DISTRICT


ABC HIGH SCHOOL

Student Employee Training Plan

	Student Name:


	SS#:

	Date of Birth:


	Student’s Address:

	Job Title: Child Care Aide
Holland Code:  Social, Artistic, Realistic

	Working Papers Certificate #.

	School Coordinator:


	School’s Telephone Number:

Fax:  

Email:

	Employer:


	Employer’s Telephone Number:

	Job Supervisor:


	Supervisor’s Telephone Number:

Fax:

Email:

	Duration:
	Schedule:  

	Insurance Coverage:

· Student is an employee - Worker’s Compensation

· Student is a non-paid intern – Employer’s Insurance

· Student is a non-paid intern – ABC’s School’s Insurance
	Transportation Provided by:


	GOALS FOR THIS WORK-BASED LEARNING STUDENT:

	1.  To experience the career field of child care.

	2.  To be exposed to and master the skills necessary for this career. 

	3.  To develop the soft workplace skills necessary for success in the world of work.  

	4.  To be trained in the safe operations of this career.

	5.  To be able to demonstrate positive behavior and appropriate dress for this career.


	Job Tasks and Learning Outcomes (to be developed by the employer and school coordinator) 

Specific Tasks related to Position
	 # of training weeks
	Achievement Level and Comments

1.  Mastered skill

2.  Needs more Training at the work site.  

3.  Needs more training at school.                
4.  Has not reached this training area.

	1. Care for children in institutional setting, such as group homes, nursery schools, private businesses, or schools for the handicapped. 
	
	

	2. Organize and participate in recreational activities, such as games.
	
	

	3. Discipline children and recommend or initiate other measures to control behavior, such as caring for own clothing and picking up toys and books.
	
	

	4. Instruct children in health and personal habits such as eating, resting, and toilet habits.
	
	

	5. Assist in preparing food for children and serve meals and refreshments to children and regulate rest periods.
	
	

	6. Assist in preparing food for children and serve meals and refreshments to children and regulate rest periods.
	
	

	7. Dress children and change diapers.
	
	

	8.  Keep records on individual children, including daily observations and information about activities, meals served, and medications administered.
	
	

	9. Identify signs of emotional or developmental problems in children and bring them to parents' or guardians' attention.

	
	

	10. Observe and monitor children's play activities.
	
	


	 SAFETY TRAINING

(Below list specific items.)
	Date of Safety Training
	Achievement Level and

Comments

1.  Mastered safety training instruction.

2.  Needs more safety training at work site.  

3.  Needs more safety training at school.                 
4.  Has not reached this training area.

	1.  Exit signs labeled clearly

	
	

	2.  Fire extinguishers displayed and inspected 
	
	

	3.  Fire drills practice regularly

	
	

	4.  Electrical outlets properly protected

	
	

	5.  Facility properly lighted
	
	


	DRESS and BEHAVIOR CODE FOR POSITION

Describe specific items.
	Achievement Level  and Comments
1.  Dresses/behaves appropriately

2.  Needs to modify dress/behavior.  

3.  Needs personal consultation.

	1.  Clothes – non provocative dress – no tummies showing and no low cut shirts.  No big jewelry.

	

	2.  Hair – away from your face so that you can see clearly.
	

	3.  Shoes – comfortable because you are on your feet most of the day – sneakers are acceptable.  No high heels.

	

	4.  Personal Cleanliness


	

	5.  Appropriate positive body language.
	


	Student Signature                          


	

	Employer Signature


	

	Parent Signature                          


	

	Coordinator Signature


	

	Date of Training Plan


	


3/28/2005

2

