ABC SCHOOL DISTRICT


ABC HIGH SCHOOL

Student Employee Training Plan

	Student Name:


	SS#:

	Date of Birth:


	Student’s Address:

	Job Title: Architectural Drafter
Holland Code:  Realistic, Investigative, Artistic

	Working Papers Certificate #.

	School Coordinator:


	School’s Telephone Number:

Fax:  

Email:

	Employer:


	Employer’s Telephone Number:

	Job Supervisor:


	Supervisor’s Telephone Number:

Fax:

Email:

	Duration:
	Schedule:  

	Insurance Coverage:

· Student is an employee - Worker’s Compensation

· Student is a non-paid intern – Employer’s Insurance

· Student is a non-paid intern – ABC’s School’s Insurance
	Transportation Provided by:


	GOALS FOR THIS WORK-BASED LEARNING STUDENT:

	1.  To experience the career field of Construction.

	2.  To be exposed to and master the skills necessary for this career. 

	3.  To develop the soft workplace skills necessary for success in the world of work.  

	4.  To be trained in the safe operations of this career.

	5.  To be able to demonstrate positive behavior and appropriate dress for this career.


	Job Tasks and Learning Outcomes (to be developed by the employer and school coordinator) 

Specific Tasks related to Position
	 # of training weeks
	Achievement Level and Comments

1.  Mastered skill

2.  Needs more Training at the work site.  

3.  Needs more training at school.                
4.  Has not reached this training area.

	1. Analyze building codes, by-laws, space and site requirements, and other technical documents and reports to determine their effect on architectural designs.

	
	

	2. Operate computer-aided drafting equipment or conventional drafting station to produce designs, working drawings, charts, forms and records.
	
	

	3. Coordinate structural, electrical and mechanical designs and determine a method of presentation in order to graphically represent building plans.
	
	

	4. Obtain and assemble data to complete architectural designs, visiting job sites to compile measurements as necessary.
	
	

	5. Draw rough and detailed scale plans for foundations, buildings and structures, based on preliminary concepts, sketches, engineering calculations, specification sheets and other data.
	
	

	6. Lay out and plan interior room arrangements for commercial buildings, using computer-assisted drafting (CAD) equipment and software.


	
	

	7. Supervise, coordinate, and inspect the work of draftspersons, technicians, and technologists on construction projects.


	
	

	8.  Represent architect on construction site, ensuring builder compliance with design specifications and advising on design corrections, under architect's supervision.
	
	

	9. Check dimensions of materials to be used and assign numbers to lists of materials.
	
	

	10. Determine procedures and instructions to be followed, according to design specifications and quantity of required materials. 


	
	


	 SAFETY TRAINING

(Below list specific items.)
	Date of Safety Training
	Achievement Level and

Comments

1.  Mastered safety training instruction.

2.  Needs more safety training at work site.  

3.  Needs more safety training at school.                 
4.  Has not reached this training area.

	1.   Stairs, ladders, elevators.

	
	

	2.   Electrical cords.
	
	

	3.   Fire.

	
	

	4.  Photography chemicals.

	
	

	5.  Safety gear  at job site.
	
	


	DRESS and BEHAVIOR CODE FOR POSITION

Describe specific items.
	Achievement Level  and Comments
1.  Dresses/behaves appropriately

2.  Needs to modify dress/behavior.  

3.  Needs personal consultation.

	1.  Clothes

Casual business attire for the office ie khakis, button-down shirt, blouse and pants, no jeans
	

	2.Hair

Neatly groomed, trimmed style
	

	3.  Shoes

Business casual ie loafers, low heel pumps
	

	4.  Personal Cleanliness


	

	5.  Appropriate positive body language.
	


	Student Signature                          


	

	Employer Signature


	

	Parent Signature                          


	

	Coordinator Signature


	

	Date of Training Plan


	


3/28/2005

1

