ABC SCHOOL DISTRICT


ABC HIGH SCHOOL

Student Employee Training Plan

	Student Name:


	SS#:

	Date of Birth:


	Student’s Address:

	Job Title: Computer Technician
Holland Code:  Realistic, Investigative, Enterprising

	Working Papers Certificate #.

	School Coordinator: Maggie Jensen, Career Services


	School’s Telephone Number:

Fax:  585-268-5681

Email:  Margaret_Jensen@caboces.org

	Employer:


	Employer’s Telephone Number:

	Job Supervisor:


	Supervisor’s Telephone Number:

Fax:  585-268-5681

Email:

	Duration:
	Schedule:  

	Insurance Coverage:

· Student is an employee - Worker’s Compensation

· Student is a non-paid intern – Employer’s Insurance

· Student is a non-paid intern – ABC’s School’s Insurance
	Transportation Provided by:


	GOALS FOR THIS WORK-BASED LEARNING STUDENT:

	1.  To experience the career field of Computer Technician

	2.  To be exposed to and master the skills necessary for this career. 

	3.  To develop the soft workplace skills necessary for success in the world of work.  

	4.  To be trained in the safe operations of this career.

	5.  To be able to demonstrate positive behavior and appropriate dress for this career.


	Job Tasks and Learning Outcomes (to be developed by the employer and school coordinator) 

Specific Tasks related to Position
	 # of training weeks
	Achievement Level and Comments

1.  Mastered skill

2.  Needs more Training at the work site.  

3.  Needs more training at school.                

4.  Has not reached this training area.

	1.  Maintain system performance


	
	

	2.  Create system state backups (hardware/software profiles)
	
	

	3.  Upgrading hardware through expansion cards and input and output devices


	
	

	4  Upgrading operating systems, changing user interface 


	
	

	5.  Collection of data through user (client) to assess problem fundamentals (good customer relations)
	
	

	6.  Adding security and virus protection to the cpu


	
	

	7.  Troubleshooting hardware/software/networking


	
	

	8.  Using network resources to obtain information
	
	

	9.  Using diagnostics to assess system performance


	
	

	10. Clean, install operating system device drivers, networking services, and input/output devices


	
	


	 SAFETY TRAINING

(Below list specific items.)
	Date of Safety Training
	Achievement Level and

Comments

1.  Mastered safety training instruction.

2.  Needs more safety training at work site.  

3.  Needs more safety training at school.                 

4.  Has not reached this training area.

	1.  Electronic systems safety 


	
	

	2.  Chemicals (printer inks, toner cartridges, recyclable wastes)
	
	

	3   Recycling fundamentals of old monitors, batteries, capacitors


	
	

	4.  Integrated circuitry safety


	
	

	5.  Computer chip handling, disposal and installation
	
	


	DRESS and BEHAVIOR CODE FOR POSITION

Describe specific items.
	Achievement Level  and Comments

1.  Dresses/behaves appropriately

2.  Needs to modify dress/behavior.  

3.  Needs personal consultation.

	1.  Clothes – professional slacks and collared shirt, tucked in – clean, pressed jeans may be okay


	

	2.  Hair – clean and neatly styled, no particular length
	

	3.  Shoes – sturdy, comfortable


	

	4.  Personal Cleanliness – daily shower and deodorant, freshly shaven face or groomed beard


	

	5.  Appropriate positive body language – smiling, standing straight
	


	Student Signature                          


	

	Employer Signature


	

	Parent Signature                          


	

	Coordinator Signature


	

	Date of Training Plan


	


6/21/2005

1

