Finger Lakes Technical and Career Center


Finger Lakes Technical and Career Center

ST-TEP Test Drive

Student Employee Training Plan

	Student Name:


	SS#:

	Date of Birth:


	Student’s Address:

	Job Title: Carpet Installer 

Holland Code:  Realistic, Enterprising, Artistic

	Working Papers Certificate #.

	School Coordinator:


	School’s Telephone Number: (585)526-4658

Fax:  (585)526-4659

Email: apomerantz@wflboces.org

	Employer:


	Employer’s Telephone Number:

	Job Supervisor:


	Supervisor’s Telephone Number:

Fax:

Email:

	Duration:
	Schedule:  

	Insurance Coverage:

· Student is an employee - Worker’s Compensation

· Student is a non-paid intern – Employer’s Insurance

· Student is a non-paid intern – BOCES Insurance
	Transportation Provided by:


	GOALS FOR THIS WORK-BASED LEARNING STUDENT:

	1.  To experience the career field of Carpet Installer

	2.  To be exposed to and master the skills necessary for this career. 

	3.  To develop the soft workplace skills necessary for success in the world of work.  

	4.  To be trained in the safe operations of this career.

	5.  To be able to demonstrate positive behavior and appropriate dress for this career.


	Job Tasks and Learning Outcomes (to be developed by the employer and school coordinator) 

Specific Tasks related to Position
	 # of training weeks
	Achievement Level and Comments

1.  Mastered skill

2.  Needs more Training at the work site.  

3.  Needs more training at school.                

4.  Has not reached this training area.

	1. Join edges of carpet and seam edges where necessary, by sewing or by using tape with glue and heated carpet iron.
	
	

	2. Cut and trim carpet to fit along wall edges, openings, and projections, finishing the edges with a wall trimmer.
	
	

	3. Inspect the surface to be covered to determine its condition, and correct any imperfections that might show through carpet or cause carpet to wear unevenly.
	
	

	4. Roll out, measure, mark, and cut carpeting to size with a carpet knife, following floor sketches and allowing extra carpet for final fitting.
	
	

	5. Plan the layout of the carpet, allowing for expected traffic patterns and placing seams for best appearance and longest wear.


	
	

	6. Stretch carpet to align with walls and ensure a smooth surface, and press carpet in place over tack strips or use staples, tape, tacks or glue to hold carpet in place.
	
	

	7. Take measurements and study floor sketches to calculate the area to be carpeted and the amount of material needed.
	
	

	8. Cut carpet padding to size and install padding, following prescribed method.
	
	

	9. Install carpet on some floors using adhesive, following prescribed method.
	
	

	10. Nail tack strips around area to be carpeted or use old strips to attach edges of new carpet.
	
	


	 SAFETY TRAINING

(Below list specific items.)
	Date of Safety Training
	Achievement Level and

Comments

1.  Mastered safety training instruction.

2.  Needs more safety training at work site.  

3.  Needs more safety training at school.                 

4.  Has not reached this training area.

	1. Hand tools


	
	

	2. Motorized tools


	
	

	3.  Lifting


	
	

	4.  Chemicals (MSDS Forms)


	
	

	5. Safety gear


	
	


	DRESS and BEHAVIOR CODE FOR POSITION

Describe specific items.
	Achievement Level  and Comments

1.  Dresses/behaves appropriately

2.  Needs to modify dress/behavior.  

3.  Needs personal consultation.

	1.  Clothes: Work jeans or pants. Layered shirts, T-shirt, over shirt. These should be ones you do not mind getting dirty


	

	2.  Hair: Short or pulled back out of eyes
	

	3.  Shoes: Work boot with steel toe.


	

	4.  Personal Cleanliness


	

	5.  Appropriate positive body language.
	


	Student Signature                          


	

	Employer Signature


	

	Parent Signature                          


	

	Coordinator Signature


	

	Date of Training Plan


	


4/8/2005

1

