ABC SCHOOL DISTRICT


ABC HIGH SCHOOL

Student Employee Training Plan

	Student Name:


	SS#:

	Date of Birth:


	Student’s Address:

	Job Title:  Carpenter (Construction Carpenter)
Holland Code:  Realistic, Artistic,  

	Working Papers Certificate #.

	School Coordinator:


	School’s Telephone Number:

Fax:  

Email:

	Employer:


	Employer’s Telephone Number:

	Job Supervisor:


	Supervisor’s Telephone Number:

Fax:

Email:

	Duration:
	Schedule:  

	Insurance Coverage:

· Student is an employee - Worker’s Compensation

· Student is a non-paid intern – Employer’s Insurance

· Student is a non-paid intern – ABC’s School’s Insurance
	Transportation Provided by:


	GOALS FOR THIS WORK-BASED LEARNING STUDENT:

	1.  To experience the career field of carpentry.

	2.  To be exposed to and master the skills necessary for this career. 

	3.  To develop the soft workplace skills necessary for success in the world of work.  

	4.  To be trained in the safe operations of this career.

	5.  To be able to demonstrate positive behavior and appropriate dress for this career.


	Job Tasks and Learning Outcomes (to be developed by the employer and school coordinator) 

Specific Tasks related to Position
	 # of training weeks
	Achievement Level and Comments

1.  Mastered skill

2.  Needs more Training at the work site.  

3.  Needs more training at school.                
4.  Has not reached this training area.

	1.  Measure and mark cutting lines on materials, using ruler, pencil, chalk, and marking gauge.

	
	

	2. Follow established safety rules and regulations and maintain a safe and clean environment.


	
	

	3. Verify trueness of structure, using plumb bob and level.

	
	

	4. Shape or cut materials to specified measurements, using hand tools, machines, or power saw.


	
	

	5. Study specifications in blueprints, sketches or building plans to prepare project layout and determine dimensions and materials required.


	
	

	6. Assemble and fasten materials to make framework or props, using hand tools and wood screws, nails, dowel pins, or glue.

	
	

	7. Build or repair cabinets, doors, frameworks, floors, and other wooden fixtures used in buildings, using woodworking machines, carpenter's hand tools, and power tools.

	
	

	8. Erect scaffolding and ladders for assembling structures above ground level. 
	
	

	9. Remove damaged or defective parts or sections of structures and repair or replace, using hand tools.

	
	

	10. Install structures and fixtures, such as windows, frames, floorings, and trim, or hardware, using carpenter's hand and power tools.

	
	


	 SAFETY TRAINING

(Below list specific items.)
	Date of Safety Training
	Achievement Level and

Comments

1.  Mastered safety training instruction.

2.  Needs more safety training at work site.  

3.  Needs more safety training at school.                 

4.  Has not reached this training area.

	1.  Hand tools - (non-power) Must understand and apply proper safety procedures when handling and using hand tools such as: Hammer, saw, chisel etc.  Must also safely carry, store, and sharpen tools

	
	

	2.  Motorized tools - Must understand and apply proper safety procedures when handling and using power tools such as:  All types of saws including stationary equipment, drills, bits, blades, screw gun, pneumatic tools including set-up.  Must also understand and apply electrical safety when using power tools. 
	
	

	3.  Ladders - Must understand how to set-up and take down and carry ladders in a safe manner, avoiding injuring self or others.  This also includes safety near overhead electrical wires and ladder use in wet conditions.

	
	

	4.  Chemicals – Must know how to handle, use, store, clean-up, and dispose of common chemicals used in the building construction trades such as: Paint thinner, paint, caulking, various types of glue and construction adhesives.
Must also know how to use respirator masks, proper gloves, and clothing when necessary
	
	

	5.  Safety gear – Must understand the uses of and apply safe practice of using common safety gear such as: Personal fall protection devices, safety glasses, gloves, clothing, dust masks, respirator masks,  
	
	


	DRESS and BEHAVIOR CODE FOR POSITION

Describe specific items.
	Achievement Level  and Comments

1.  Dresses/behaves appropriately

2.  Needs to modify dress/behavior.  

3.  Needs personal consultation.

	1.  Clothes - No baggy pants or shorts, dress in comfortable layers so as to allow the entire removal of a shirt or coat if too warm  (no open shirts or coats), no half-shirts, remove strings from hooded sweatshirts, no long necklaces, or loose rings, earrings must be small post type, gloves if used must be work type and fit snugly.

	

	2.  Hair - Long hair should be tied back so that it cannot obstruct vision or pass in front of the shoulders.  
	

	3.  Shoes – Shoes must be a work-type boot (not a sneaker or hiking boot) boots must also have a small heel, length should be above the ankle, steel toes are mandatory for some applications.

	

	4.  Personal Cleanliness


	

	5.  Appropriate positive body language.
	


	Student Signature                          


	

	Employer Signature


	

	Parent Signature                          


	

	Coordinator Signature


	

	Date of Training Plan


	


3/28/2005

1

