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So you didn’t get the job…

Questions concerning the individual.

Rejection is a normal, yet disappointing, part of the job or internship search process. Being able to handle rejection with grace, and without showing your frustration or anger to an employer, is a very important skill to learn.

SURE YOU’RE ANGRY, BUT:

Candidates who are rejected but handle the rejection well may even be considered favorably for future opportunities when they arise. Rather, you can consider following up with employers, even if they reject you.

What can you do?

1) Send the interviewer a professional letter

2) Email the person with whom you interviewed with

How to Create a Rejection response letter  
In order to create a professional letter, you must remember some key points:

1) Keep it short, sweet, and to the point

2) Make sure that you keep your disappointment and/or anger OUT of the letter

3) Thank them for the opportunity and request some advice on how to improve

Rejection Response Letter - EXAMPLE

November 3, 2003

51 Maple Drive
Ridgewood, New York 10825 

Mr. Michael Money
Manager of Finances
TMS Company
44 Dollar Avenue, Suite 322
New York, NY 10010 



Dear Mr. Money:

Thank you again for interviewing me. Although I understand that I was not selected as an intern for your company, I still appreciate the chance you gave me to meet with you and learn more about XYZ Company. I also sincerely hope you will keep me in mind for future opportunities.

In addition, I am always seeking to improve my interviewing skills. I would greatly appreciate it if you have any suggestions that could help me improve in future interviews. If you could take a moment to either email me or call me with any advice or tips on how I could improve my candidacy for future opportunities, I would be very grateful. My email is janeqstudent@hotmail.com and my phone number is 212-987-6543. If you do not have time, of course I understand.

Thank you so much again for your time.

Sincerely,



Jane Q. Student 
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