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Being prepared 
 


Things to do in advance of an interview that will help you do your best. 

1) Develop some questions and answers for typical interview situations.

2) Practice speaking and answering questions in front of a mirror or video camera. 

3) Ask a friend, teacher or your parents to interview you as a way to practice.

Important items to plan prior to the day of the interview.

1) Be sure you have an appropriate outfit picked out and ironed. 

2) Make an appointment at the hair salon prior to the day of the interview.

3) Know the directions and amount of time it will take to get to the interview.

4) Get plenty of rest the night before the interview.

5) Eat a good breakfast and leave yourself plenty of time for travel.  

6) Arrive 15 minutes earlier than your appointment for the interview.

Be prepared to answer these questions.

	What jobs have you liked the most? The least?

Can you tell me about your present job?

	What do you expect to be doing five years from now?

	Why do you want to work for our company?

	What are your strengths? Your weaknesses?

	What do you know about our company?

	Can you give me a reason to hire you?

	What was your best subject in school? Your worst?

	What makes you qualified for this job?

	Can you tell me about the best day you've ever spent on a job? Your worst?

	How do you define "success?"

	Are you able to travel? Relocate?

	Can you tell me about your skills?

	Are you able to use a computer?

	Can you describe your ideal supervisor?

	Why did you apply for this job?

	How do you use this specific computer application to solve a job-related program?

	Do you have any samples of your work? (This is where that portfolio comes in handy!)

	Why did you choose to interview with our company?

With what other companies are you interviewing?

	Tell me about yourself.

	What supervisory or leadership roles have you had?

	What have you learned in your past job experiences that you think would help you in the position you're applying for?

	Why do you feel we should hire someone with your background?

	What do you consider your most satisfying school or work experience? Your most disappointing?

	What do you want me to know about you that's not on your resume?


Good Questions to Ask in a Job Interview
Of course, after all the questions interviewers ask you, you get to ask some as well (in fact, they expect it, so having a few ready is a good idea.) 
	Can you describe an ideal employee?

	Can you tell me about the competencies necessary to perform this job?

	How is performance measured and reviewed?

	Can you describe a typical day in this job?

	Can you portray the best and worst aspects of this job?

	Does the company have a generalist or specialist focus?

	How long do people usually stay in this job?

	Why did the last person leave this job?

	Could you explain your organizational structure to me?

	Where does this position fit in the organization?

	How many employees are in this department?

	How important does upper management consider the functions of this department?

	Are there any weaknesses in the department you're working on improving?

	Will I be able to meet the immediate supervisor for this role?

	How long have you been with the company?

	Why do people leave?

	What are the companies strengths and weaknesses as compared to the competition?

	Who are your major competitors?

	What is the vision of the company?

	What are the best opportunities in your company for new hires?

	What pending legislation could impact the company?

	What are the major changes in the industry, and how is the company responding?


The Keys to Winning Answers
	Think about the questions you might be asked before the interview and how you could best respond (see our list of frequently asked interview questions).

	Listen carefully to the interviewer's questions.

	Take time to collect your thoughts before answering.

	Keep your answers short and to the point. 


