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You Never Get a Second Chance to Make a First Impression

1) Make sure you use proper vocabulary and pronunciation! (Especially be aware of vocabulary that specifically has to do with the occupation field you are expressing interest in.)

2) If you are not well received, or do not get the attention you desired, make sure to end the conversation pleasantly.

3) Whatever you do, don’t use any crude language or profanity!

4) Don’t go on and on about anything. Make your introduction as brief as possible and still accomplish the purpose of your contact. The employer is trying to run a business, and doesn’t likely want someone on board who is going to waste precious time with chitchat.

5) You want to be received as a mature responsible potential employee. Present your conversation in such a way as to express that this is who you are.
SCRIPT

YOU:  “I am (your name), a student from Thomas High School.  I am here for the (name of position).  Thank you for seeing me.”  Maintain eye contact and smile.  Extend arm and hand.
INTERVIEWER:  “My name is Mr. Brown and I will be interviewing you.”

YOU:  “It is very nice to meet you.”

~INTERVIEW~

YOU:  “Thank you for interviewing me for the (name of position) position.  I am very interested in the position.  When will you make a decision?  Can I call you at the end of the week?”   Extend arm and hand.
DRESS TO IMPRESS FOR SUCCESS
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"The first 30 seconds makes a lasting impression. You could either get the job or lose the job if you are not dressed correctly."

Gentlemen

Wear:


Shirt, tie, slacks, socks, shoes. A suit jacket would be appropriate.
Do not wear:
Dungarees, sneakers, shorts, T shirts, hats, sunglasses, sweat pants or tops.
Ladies
Wear:
Skirt, dress, blouse, stockings, shoes with low heels. A suit would be very appropriate.

Do not wear:

Sneakers, sandals, very high heels, shorts, tank tops, hats, excessive jewelry,

make-up or perfume.

PROBLEMS YOU CAN RUN INTO DURING INTRODUCTIONS

· Your hands are sweaty.

· There is no seat for you to be seated while you are waiting.

· You forgot your resume.

· You need to tell your driver you are still waiting for the interview. How long should an

interview last?

· Your outfit is ripped or has a stain on it.

· You are so nervous your body is uncontrollable.

· You sneeze and you have no tissue. 
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