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That’s Not My Job !

1) When your supervisor asks you to do something not in your job description, quietly do what  needs to be done, your job description or not.

2) Think or say to others: “We are a team, this is teamwork.” Do what has to be done.

3) Encourage the other worker to help you, when you see that he/she is watching you do the extra work.

4) Ask the employer what else needs to be done to finish the job.  Ask another employee to help you complete the job.

5) Remember, you could be fired for not doing what is asked of you.

6) Remember most employers like an employee who goes the extra mile, you may be rewarded.

7) Be ready for a new opportunity!  Some requests could lead you to a promotion, you may show a skill that the employer did not know you had.

8) Talk to the boss if the supervisor asks you to do something that you think is illegal, immoral or dangerous.  Don’t do a job you are unsure of in this way.

That’s Not Your Property!

1) Employers own all the property at the business.

2) Employers also own the computer you may work on.

3) If you are tempted to take property from work home without permission, it is considered stealing.  You may lose your job or have criminal charges placed against you.

4) The internet and email system of the employer also belongs to him.  Do not misuse the internet and email system at work.  Most employers today monitor the time spent by employees on the computer.  Stealing time from an employer is similar to stealing property. The employer may also disapprove of web sites you visit on the internet.  You could be fired if the boss disapproves of your personal life.  It’s the bosses business and he can do what he wants.

5) The telephone also belongs to the employer and he usually pays the phone bill.  Misuse of the phone is also considered theft.  

6) If you see another employee taking property that does not belong to him or her, notify the boss.  Always align yourself with the boss, not with another employee.  Generally the boss is right and looks for loyalty in an employee.  Promotions to go to employees that the boss admires.

Additional  Thoughts:

1. Loyalty and hard work will get you everywhere in a job.

2. Going the extra mile shows loyalty and hard work.

3. Good work ethics and honesty are qualities to be admired and rewarded by employers.

4. You have a job to do, why not enjoy it and expand opportunities when they are available?  A positive and helpful attitude at work will make your workday that much more pleasant.
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