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Communication
· Organize your thoughts and ideas.                                              

· Express them clearly- don’t ‘beat around the bush’

· Present your ideas in a persuasive way.”

Intelligence.
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Be able to understand the assignments given to you. 
· Be able to learn the details of your job.
· Be able to contribute ideas to your position.
Initiative

· Don’t wait to be told to do something, take it upon yourself to get the job done. 
· Look for tasks to be performed.

· Volunteer to assist others.

Energy Level

· Maintain your work effort at an above average rate.

· It is your responsibility to get sufficient amount of sleep in order to be alert and energetic at work.

· Eat properly.

Flexibility

· Be ready and able to accept new things at any time.  Be open to learning new skills.

· Be agreeable to change your work schedule.

Ability to Handle Conflict

· Be able to deal with all different people and situations with professionalism.

· Show respect to others.  At the workplace you will be asked to work with people of all ages from all diverse backgrounds.  

Responsibility

· Do not hide from responsibility act accordingly to your position.

· Look for more responsibility as time progresses
Integrity/honesty

· Do it right the first time.
· When help is needed do not hide it – ASK!

· Follow your gut- if it feels wrong –Don’t do it!

· Take pride in yourself and you work

Time Management
· Do your duties in a timely manner
· Go into work with a idea of your daily scheduale and stick to it as much as possible.

Confidentiality
· Company business stays within the company.

· Keep home life home and work life at work.

· Don’t break the bosses trust by blabbing to other employers what goes on at work
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