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This is a way to getting an insider’s view of the career you are exploring and a potential place of employment.

This is very different from a job search interview.

· In an informational interview, you are the one interviewing the other person. 

· You are seeking to gain information about how to enter into a career, mistakes to avoid and the good and bad side of particular careers. 

· Use your network to find people to interview.  You may also introduce yourself to people in various departments, or ask your supervisor or mentor for a tour of the company.

The Interview Process:

· When you choose someone to interview, ask him or her if they are available for a short informational interview, of no more than 20 – 30 minutes.

· Offer to be flexible in your schedule so that you can meet them at a time that is convenient for them.  Remember they are doing you a favor.

· Explain that you are very interested to learn more about their career and their position within the company.  State that you are strongly considering going into their field, and that you would greatly appreciate their advice.

· If they accept the invitation, thank them and be sure to arrive on time for your meeting. 

· Before your meeting, research the company and the position that your interviewee has.

· Treat your interviewee with respect; they are the experts in the field.

Questions to ask the interviewee:

1. Can you tell me briefly about your career history? What was your educational background? What did you major in, in college? How did you obtain your current position? What helped or hindered you in reaching your goals and getting this job? 

2. What do you like about your current position? Why do you do this job? What motivates you? What is the greatest challenge in your position? 

3. What would be an average starting salary for someone with my background who would like to enter this field? How difficult is it for someone to get a job in this field? 

4. What is your schedule: how many hours per day, what are the hours, is the work sporadic or constant? 

5. What advice would you give to someone who is interested in entering this field? 

6. Can you look at my resume and tell me if there is anything that should be changed? 

7. Can you tell me about any professional associations, journals, conferences, books, magazines or Web sites I should know about in this field? 

8. What skills, personality, or education is required to succeed in this field? 

9. Can you give me the names of two other people I can call to find out more about this career? 

After the meeting, be sure to send a thank you note (which also allows you to follow up with any subsequent comments or questions you forgot to ask), and follow up with the person to ensure that they stay in your list of contacts. Do not forget that they have done you a favor.
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