Minnesota

Work Experience for Students with Special Needs
Program Standards and Measures
STANDARD 1
The Local Education Agency will provide learners with opportunities to gain employability and career skills.  The following Career and Technical Education programs exist to serve learners:

· Work Experience/Career Exploration Program (WE/CEP) age 14-15 (may include students on an IEP and/or identified as academically or economically disadvantaged),

· Work Experience/Handicapped (WEH), age 16-21 (may include students 14-15 years-old).

These skills will enhance the learner’s opportunity to: 

A. Be a willing and motivated life long learner,

B. Be a productive and contributing member of society, 

C. Understand how career areas impact local, national, and global economies,

D. Be prepared to articulate high school credits to post-secondary education, and

E. Be employable.

MEASURES
1. Curricula provide opportunities for learners to demonstrate specific technical skills, occupational knowledge, and interpersonal skills.

2. Curricula provide opportunities for learners to transfer academic skills to learning experiences as measured by industry skill standards, the Secretaries Commission on Achieving Necessary Skills (SCANS) reports, and the Minnesota Graduation Standards.

3. Curricula include school-based and work-based instruction and connecting activities as appropriate for the learner.  Credit will be given for both school-based and work-based components. 

4. Curricula include individualized components that provide career/personal development, job seeking and job keeping skills, applied academic skills, task management skills, and occupational skills needed for entry-level employment. 

5. Curricula provide opportunities for the student to develop an understanding of industry or business.

6. Curricula include new and emerging occupations for learners to consider.

7. Curricula provide opportunities for students to meet Minnesota Graduation Standards. 

8. Curricula are delivered through seamless systems such as articulation/interagency agreements that provide learners with transitions from secondary education to further education and/or preparation for employment.

9. Delivery of the curricula will be determined by assessment of the learner’s needs and team recommendations (which must include the licensed Career and Technical Education teacher/coordinator).
10. Curricula will be delivered by a licensed Career and Technical Education teacher/coordinator.  For students with an IEP, alternative methods of delivery are acceptable based on the recommendations of the IEP team. If an alternative method is used, the Career and Technical Education teacher/coordinator will direct the design and implementation. The alternative delivery method will be documented in the IEP as an accommodation or modification (e.g., classroom in the community).  
STANDARD 2
The Local Education Agency will involve volunteer community members/partnerships, including parents/guardians in an advisory capacity to:

A. Assist in the planning, implementation and evaluation of programs,

B. Assist learners in linking education and employment opportunities in the community, region and beyond,

C. Provide learners with connections to the future after graduation, and 

D. Assist learners in understanding roles in the community, their relationships in the family, and how to balance these roles and relationships with a career.

MEASURES
1. Curricula provide opportunities for learners to interact with members of business, industry, labor, and community service organizations to explore plans for on-going education and/or a career. 

2. Volunteer community partnerships are an integral part of the process for the development of the program curricula.

3. The volunteer community partnerships (e.g., Youth councils, workforce centers/councils, Community Transition Interagency Committee, etc.) understand the importance of and lend support to the career and technical student organizations.

STANDARD 3
The Local Education Agency will provide learners with the tools to develop post secondary plans and personal portfolios.

MEASURES
1. Starting by the eighth grade, learners develop long-range academic plans.

2. Teachers and staff are trained to assist learners in developing long-range academic plans.

3. Curricula allow for developmentally appropriate activities in career awareness, career exploration, and transition from secondary education to further education and/or preparation for employment. 

4. Parents/guardians and learners are provided information and awareness of educational opportunities, labor market information, and learner interests and aptitudes when developing long-range academic plans.

5. A learner’s portfolio consists of long-range post high school plans that include documentation and examples of skills, and competencies developed.  The learners choose the content of their portfolios and include representative ‘best work’ examples from courses and activities.

6. The number and scope of career and technical course offerings are appropriate for the size and location of the school.

7. Seamless delivery systems, including articulation/interagency agreements, allow learners (grades 9-14+) to make transitions from secondary education to further education and/or preparation for employment.
STANDARD 4
The Local Education Agency will support the development of career and technical education curricula and teaching/learning techniques that are derived from:

A. Knowledge and skills standards that reflect current consumer, business, industry and labor standards and trends;

B. Best practices and current research relating to: 

· School reform,

· Understanding learners’ roles in the community, family relationships, and how to balance these roles and relationships with a career,

· Contextual teaching/learning strategies,

· Safety for the school laboratory and for work place activities, and

 C.  The use of current technology.

MEASURES
1. Curricula for career and technical education programs reflect current consumer, business, industry and labor standards as well as emerging trends.

2. Curricula encourage students to develop career fields including related careers in the field.  The learner understands all aspects of a chosen industry or business.

3. Curricula provide contextual learning experiences.

4. Curricula expose learners to modern industry equipment.  Learning may take place in the school, community or business/industry setting.

5. Curricula provide opportunities for students to meet Minnesota Graduation Standards through Career and Technical Education Programs.

6. Curricula incorporate the SCANS skills.

7. Curricula are guided by occupational knowledge and skill standards.  

8. Curricula contain appropriate safety education.

9. Teaching/learning practices are based on best practices and research in the areas of contextual learning and experiential programs.

10. Curricula will be gender, ethnicity, and disability fair for all programs including non-traditional occupations.

11. For students with an IEP, based on the recommendations of the IEP team, alternative curricula are acceptable.

STANDARD 5
The Local Education Agency will develop and maintain teaching/learning environments that will maximize learning for students selecting curricula in Career and Technical Education Programs.

MEASURES
1. Teaching/learning activities recognize and address varied learning styles and intelligences.

2. Student organizations are an integral part of the curricula through which learners gain leadership skills, team building, employability skills, interpersonal skills and opportunities in service learning and volunteerism.

3. Learners are motivated to be life long learners and understand the relationships between career advancement and continuous learning.

4. Learners understand the academic requirements of various occupations.

5. Class size is conducive to effective teaching/learning strategies and does not exceed reasonable standards for safety, space and equipment.  WE/CEP guidelines will be maintained as required by law.

6. The program maintains safe and clean facilities that meet state, federal, and industry standards and regulations.   
STANDARD 6
The Local Education Agency supports a coordinated program of school-, work- and service-based learning opportunities (including connecting activities) in grades 7-12.

  MEASURES
1. Programs provide work-based learning opportunities including but not limited to mentoring, paid and unpaid internships, job shadowing, work programs, and/or youth apprenticeships.

2. Proper documentation shows that businesses comply with state and federal labor laws and industry regulations for students in work-based learning experiences.

3. Programs provide learners with the opportunity to participate in leadership development, community service, and volunteer activities.

4. Teachers/coordinators are provided adequate time to develop training stations and plans with business and industry.

5. Teachers/coordinators provide adequate training, support, communication and information to work-based mentors,   supervisors and/or employers.

  
     

6. Teachers/coordinators are appropriately trained in supervision of work-based learning.

7. Teachers/coordinators/staff participate in personal, professional and occupational improvement.  

8. Career and Technical Education Teacher/coordinators are trained to work with learners with disabilities.

9. Career and Technical Education Teacher/coordinators are trained to work with IEP transition planning.  



STANDARD 7
The Local Education Agency will provide equal access and necessary support to diverse and special populations to ensure participation in all components of career and technical education.

MEASURES
1. Continuous training and staff development in effective teaching/learning strategies for diverse and special populations are provided for program instructors and staff.

2. Efforts to attract and accommodate diverse and special populations are ongoing.

3. Diverse and special populations are provided the necessary support services to be successful.

4. Provisions are made for additional time and resources needed for the supervision, guidance and placement of special populations.  

5. Curricula is developmentally appropriate and gender and culturally neutral.

6. Accommodations are provided and adaptations are made as needed.

STANDARD 8
The Local Education Agency will use appropriate teachers that have met the Minnesota Board of Teaching licensure requirements for Career and Technical Education Programs.  The LEA will also have an approved Career and Technical (Vocational) Education Program Proposal on file with the state education department.
MEASURES
1. Teachers in the Career and Technical Education Programs are appropriately licensed as Teacher/Coordinators of Work-Based Learning (effective September 1, 2001) or currently hold a Work Experience Handicapped license and are licensed in Special Education.

2. Continuous training and staff development in effective teaching/learning strategies are provided.

3. An approved Career and Technical (Vocational) Education Program Proposal is on file with the state education department.

4. Community Experts are given support and encouragement to obtain the necessary credentialing for full licensure.

STANDARD 9
The Local Education Agency will assess the degree of implementation of standards 1-8.

MEASURES
1. Assessment includes input from learners, parents/guardians, teachers, other school personnel, the volunteer community partnership, employers and the community in general.

2. Evaluation instruments are learner centered that reflect individual performance/competence and are centered on academic and skills assessment.

3. Assessment is used to provide criteria for program improvement, ensure accountability, and to examine program effectiveness.
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