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General Education Work Experience Program

(GEWEP)

and
Work Experience and Career Exploration Program (WECEP)

New York State Education Department

Office of Curriculum and Instructional Support

Career and Technical Education Team

89 Washington Avenue
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Albany, NY  12234

2007



                                  GEWEP and WECEP


STUDENT WORKER



COOPERATING EMPLOYER

Name





Name

GEWEP  or  WECEP
(circle one)

Company

Home Address




Address




Telephone




Supervisor/Job Mentor


School





Telephone

School Address




Student Job Title







Hourly wage

Teacher-




Work schedule

Coordinator









Telephone







· This program complies with all federal and state regulations/laws regarding employment of minors.

· This program complies with all NYSED guidelines current in place for operating GEWEP/WECEP programs. 

· Students are accepted into this program and otherwise treated without regard to age (except for minimum age requirements), color, religion, creed, disability, marital status, national origin, race, gender, or sexual orientation.

· The school coordinator for this program has the proper NYSED teacher certification credentials and the proper extension as a coordinator of work-based learning programs.

It is also agreed that:

THE STUDENT WILL:

· Call the employer and work-based learning coordinator by 8:30 a.m. of the day of an unavoidable absence and provide the reason

· Work at only one part-time job while attending school

· Not be permitted to work at the job when absent from school

· Adhere to the rules set up by the school, the employer, and the coordinator

· Make a serious effort to learn his/her job, related job skills, and related career information

· To the best of his/her ability, become a conscientious and valuable employee, maintaining regular attendance and acceptable work levels

· Keep all work station business matters in strict confidence and be honest, punctual, cooperative, courteous, and willing to learn

· Maintain a good school record in order to earn a high school diploma

· Furnish the coordinator with information necessary about his/her work program, complete necessary reports, and consult with the coordinator regarding problems at the work station

THE PARENT/GUARDIAN WILL:

· Grant permission for program participation by the student and encourage his/her efforts

· Share with the GEWEP/WECEP Coordinator information vital to the successful development and performance of the student

· Accept responsibility for the safety and conduct of the student-learner while he/she is traveling to and from the school, training station, and home

· Provide transportation to and from the worksite, if needed

THE EMPLOYER (Supervisor/Mentor) WILL:

· Within the scope of the business, provide the student with work of instructional value

· With the ability of the student, give opportunity for more responsibility and variety in employment

· Provide appropriate health/safety training appropriate for the job and a safe and healthful work environment

· Provide adequate supervision by a qualified employee (on-the-job mentor)

· Cooperate with the GEWEP/WECEP coordinator and involve him/her in planning and in resolving problems involving the program and the student participants

· Follow applicable federal and state laws/regulations pertaining to the employment of minors, including the payment of at least the prevailing minimum wage

· Cover the student under Workers’ Compensation Insurance

· Provide periodic evaluations of the student’s worksite performance

THE GEWEP/WECEP COORDINATOR WILL:

· Ensure that the school’s GEWEP/WECEP program is properly registered with the NYSED

· Provide appropriate health/safety instruction prior to employment

· Visit each student worker at the worksite at least three times per semester

· Cooperate with the employer and the employee assigned to supervise the student's training on the job and to solve student problems

· Meet with each student's parent/guardian as necessary

· Provide each student worker with at least one period per week of related classroom instruction or counseling on a group or individual basis

· Adjudicate all complaints with the cooperation of all parties concerned

· Select, place, transfer, or withdraw student workers as appropriate

· Recommend to the principal awarding student appropriate elective credit upon successful completion of the program

NOTES:  This agreement may be discontinued at any time; the school coordinator and employer should consult beforehand to try to solve any pertaining to the need to potentially discontinue this agreement.

I have read and agree to all of the above conditions (signature required):

Date  

Student





             Employer


Parent/Guardian








GEWEP/WECEP








Coordinator


                             GEWEP and WECEP
Student Name







           GEWEP  or  WECEP

Age



School


Job Title




                

School Coordinator






Telephone #


Employer







Telephone #


Job Supervisor/Mentor


Parent/Guardian _____________________________________  Telephone # ____________________

	Job Tasks and Learning Outcomes (to be developed by the employer, school coordinator, and student)
	  Time Frame
	Achievement Level and

Comments

	
	
	

	Student will learn about the company history, product line, and marketing territory.


	
	

	Student will receive appropriate health and safety training related to his/her responsibilities.


	
	

	Student will learn about and help maintain the company’s Web site.


	
	

	Student will …….


	
	

	Student will …..


	
	

	Etc.


	
	



Student Signature





Employer Signature

Parent/Guardian Signature




Coordinator Signature

Date of Training Plan

Date(s) of Any Revisions to Training Plan  
The University of the State of New York

The State Education Department

GENERAL EDUCATION WORK EXPERIENCE PROGRAM (GEWEP)

Application for Program Registration or Re-Registration  (Valid for five years)
Name of High School


Address







Street




City



Zip Code

Coordinator's Name                                                                               Telephone # 


Coordinator's E-Mail Address













              Yes or No

1.  The program is operated according to the guidelines established for GEWEP.


_________

2.  The GEWEP coordinator visits each student at the worksite at least three times per semester.
_________

3.  A memorandum of agreement and training plan are in effect between participating 

    employers and the educational agency for each student.




_________



   



4. Students in GEWEP receive the equivalent of one period per week of related 


   classroom instruction devoted to general employability skills, job success, and life skills.

_________

5. Students are awarded credit on the basis of one elective credit for 300 school-supervised 


   hours of on-the-job paid work experience (150 hours = .5 unit of elective credit).


_________


             

6.  Students are paid the prevailing minimum wage, are covered by the employer's Workers’ 

     Compensation Insurance, and are employed in accordance with current federal and state


   labor laws and regulations governing the employment of minors.

7. Is an additional elective credit granted for a related daily course (108 hours) in related 

classroom instruction focusing on general employability skills, job skills, life skills and 


   and career exploration/development?







_________

8.  Students in GEWEP are simultaneously enrolled in courses which will enable them to meet 

     current New York State graduation requirements.





_________

9.  Approximate number of students participating annually in your GEWEP?


_________

 NOTE:  Students under the age of 18 may not be employed in any of the federal or state 

 

prohibited occupations.

Principal's Name (print)






     Telephone #


Principal's Signature







   Date     











For SED Use

Expiration Date




Approved by







                        Date


Return form to:   New York State Education Department




   ATTN: Career and Technical Education Team

   89 Washington Ave. – Room 315 EB




   Albany, NY  12234

The University of the State of New York

The State Education Department

WORK EXPERIENCE AND CAREER EXPLORATION PROGRAM (WECEP)

Application for Program Registration or Re-Registration (Valid for two years)
Name of High School


Address



Street




City



Zip Code

Coordinator's Name                                                                                Telephone # 


Coordinator's E-Mail Address












          Yes or No

1.   Students are 14-15 years of age and have been selected for the program based upon criteria              

      indicating that they are at-risk (suggested criteria are outlined on the next page).   

         _________                                                                                                                   

2.  The program is operated according to the guidelines established for WECEP.
                                      _________

3.  The coordinator visits each student at the worksite at least three times per semester.                
         _________

4. A memorandum of agreement and training plan are in effect between participating employers and

      the educational agency for each student





.
         _________


5.  Students in WECEP receive the equivalent of one period per week of related classroom                    

     instruction devoted to educational development/success, general employability skills, 

     job success, and life skills.







         _________


6.  Students are awarded credit on the basis of one elective credit for 300 school-supervised                     

     hours of on-the-job paid work experience (150 hours = .5 unit of elective credit).

         _________




            




                

7.  Students are paid the prevailing minimum wage, are covered by the employer's Workers'                      

     Compensation Insurance, and are employed in accordance with current federal and

     state labor laws and regulations governing the employment of minors.


         _________





                                         

8.  Is an additional elective credit granted for a related daily course of related classroom instruction,                 

     focusing on educational development/success, general employability skills job success, life

     skills and career exploration/development?





         _________
            

9.  Students in WECEP are simultaneously enrolled in courses which will enable them to                    

     meet current New York State graduation requirements.




         _________





                          



           

10.  Approximate number of students participating annually in your WECEP?
                                      _________
   

 NOTE:   Students may not be employed in any of the federal or state prohibited occupations.

Principal's Name (print)






   Telephone # 


Principal's Signature







Date



For SED Use

Expiration Date




Approved by







            Date

Return form to:   New York State Education Department



Career and Technical Education Team 

89 Washington Ave. – Room 315 EB



Albany, NY  12234

Suggested Student Eligibility Criteria for Participating in WECEP

Since the Work Experience and Career Exploration Program is a program specifically developed for “at risk” students 14 or 15 years of age, such students shall be eligible if local school administrators identify them as being "at risk" and able to benefit from the program.  Suggested criteria for identifying students as able to benefit are:

· Student is at or below the 25th percentile on standardized tests

· Student is two or more years below grade level in basic skills and not relating to class work

· Student’s grade point average is 1.5 or less (A=4.0)

· Student has a truancy problem, serious and continuous disciplinary problems, or limited performance during the school day

· Student is poorly motivated, disenchanted or alienated with negative attitudes toward school or society

· Student is a potential drop-out or in need of income to help support the family situation

· Student was referred by a committee with representation from: principal, counselor, social worker, psychologist, school nurse, and appropriate faculty

Student Training Plan
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Memorandum of Agreement





 School Letterhead





�
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