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SAFETY INSTRUCTION AND TRAINING
For Work-Based Learning Programs

As prescribed by the 
Work Experience Coordinators Association 

Of New York State
The following chart outlines the methods in which safety instruction and training is delivered to students enrolled in a state approved work-based learning program.   
	Career and Technical Education Classroom Instructor
	Work Based Learning Coordinator
	Employer

	· Uses prepared materials and equipment manuals provided by manufacturer on safe operations. 

· Conducts student safety assessments and records successful completion of such in student’s Employability Profile. 
	· Verifies training has taken place in classroom. 

· Coordinates training with employer. 

· Provides additional safety training to student. 

· Visits and evaluates worksite for safety.    
· Completes worksite safety checklist.
	As agreed upon in the signed “Memorandum of Agreement” the employer:

· Provides safety instruction before the student performs the task.  
· Provides supervision while student is performing task. 


 
SUPERVISION OF WORK-BASED LEARNING STUDENTS

 As prescribed by the 
Work Experience Coordinators Association 

Of New York State
 Supervision of students enrolled in a state-approved work-based learning program is provided by the certified coordinator in the following ways:
	BEFORE PLACEMENT
	DURING PLACEMENT
	QUARTERLY ASSESSMENTS

	· Visits employer at worksite before placement.   

· Discusses tasks. 

· Evaluates if environment is safe for student training. 

· Draws up training outline. 

· Has employer sign “Memorandum of Agreement” 

· Discusses site with classroom teacher. 

· Classroom teacher recommends student(s). 
	· Visits employer at site while student is working once every five weeks or more if situation calls for it. 

· Speaks to both student and classroom instructor at educational facility regarding student’s progress and new learning opportunities. 
	Conducts evaluation of student’s performance with employer and student every ten weeks as per training outline. 
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